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Written to help the business person gain a grammatical advantage on his or her competition, Working with
Words in Business and Legal Writing is a quick and complete guide to writing clear and concise e-mails,
letters, and reports. By using real-world before-and-after examples from her workshop, Dr. Lynne Agress
examines and explains the most common grammatical pitfalls in business writing and helps the reader focus
on avoiding confusing and incorrect language. Some of the topics Dr. Agress focuses on are: *transitional
phrases / use of voice *awkward sentence structures *proper punctuation*tone*jargon and pretentious
proseWith special sections on selecting a writing workshop / consultant, communicating over the Internet
and editing others' work, Working with Words in Business and Legal Writing provides the quickest way to
clear communication for business in the twenty-first century.
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From reader reviews:

Alma Bulger:

What do you think about book? It is just for students because they are still students or that for all people in
the world, the actual best subject for that? Merely you can be answered for that issue above. Every person
has different personality and hobby for each other. Don't to be pressured someone or something that they
don't desire do that. You must know how great in addition to important the book Working With Words In
Business And Legal Writing. All type of book are you able to see on many options. You can look for the
internet methods or other social media.

Ramona Wegener:

This book untitled Working With Words In Business And Legal Writing to be one of several books that will
best seller in this year, that's because when you read this publication you can get a lot of benefit on it. You
will easily to buy that book in the book retail store or you can order it by means of online. The publisher with
this book sells the e-book too. It makes you quicker to read this book, because you can read this book in your
Smartphone. So there is no reason to you personally to past this guide from your list.

Faye Michaels:

Your reading sixth sense will not betray anyone, why because this Working With Words In Business And
Legal Writing e-book written by well-known writer who knows well how to make book that can be
understand by anyone who also read the book. Written inside good manner for you, leaking every ideas and
creating skill only for eliminate your current hunger then you still uncertainty Working With Words In
Business And Legal Writing as good book but not only by the cover but also by the content. This is one book
that can break don't ascertain book by its cover, so do you still needing yet another sixth sense to pick this
specific!? Oh come on your examining sixth sense already alerted you so why you have to listening to one
more sixth sense.

Janice Leon:

This Working With Words In Business And Legal Writing is fresh way for you who has interest to look for
some information since it relief your hunger of information. Getting deeper you in it getting knowledge more
you know or you who still having tiny amount of digest in reading this Working With Words In Business
And Legal Writing can be the light food for you personally because the information inside this book is easy
to get through anyone. These books build itself in the form and that is reachable by anyone, yes I mean in the
e-book web form. People who think that in guide form make them feel sleepy even dizzy this book is the
answer. So you cannot find any in reading a book especially this one. You can find actually looking for. It
should be here for an individual. So , don't miss the idea! Just read this e-book kind for your better life in
addition to knowledge.
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